
SHARDA HOSTEL 
 

➢ How to Login Sharda Hostel 
STEP – 1: Visit the Sharda Hostel website by clicking this link: https://hostel.sharda.ac.in/login 

You’ll be redirected to the Sharda Hostel website, where you’ll see a screen resembling the one 

below. 

 

 
 

STEP – 2:  Student Login:  If you’re a student, enter your system ID provided by Sharda 

University and click the 'Send OTP' button. An OTP will be sent to your registered email 

address upon clicking the button. 

 

  
 
Once you receive the One Time Password (OTP) in your registered email, enter it in the OTP. 

Appendix 'A'



 
 

After entering the OTP, click the 'Sign In' button. Upon signing in, you’ll be taken to a screen that 

looks like this: 

 
 

Note: Students whose system ID starts with '2025' are not eligible to log in to the hostel 

portal. These students must book their room through the IHA department. Additionally, 

international students with the business unit SUUSD cannot book their room through the 

hostel portal, except for students from Nepal, Bhutan and Bangladesh.  

 

➢ How to Book A Bed 
After successfully logging in, the student will be directed to the booking section, where they will 

find two options: Hostel Booking and Hostel Booking History. 

 

1: Hostel Booking: This section allows students to book a bed in the hostel. Follow the 

following steps: 



 
 

a) you see the message, "The hostel booking window is currently not open for your school" 

when clicking the hostel booking section, you’ll need to wait until the window opens. 

 

 
 

b) If a student sees the message, "Your Cumulative Grade Point Average (CGPA) is below 

5, 6, 7, etc. You are not eligible for booking at this time," they must wait until the 

minimum allowed CGPA is updated to 6. If a student's CGPA is 5, they will not be able to 

book a room through the portal. 

 



 
 

c) If a student sees the message, "Sorry, you are not eligible for room allotment as you 

were found involved in indiscipline acts," they will not be able to book a room through the 

hostel portal. 

 

 
 

 
d) If a student meets the above three conditions, they can click on the "Hostel Booking Section" 

and will see the booking screen.  

e) The hostel list will be displayed based on the student's gender, school, nationality, and seat 

availability. 

 



 
 

f) By selecting the hostel and available accommodation, the chosen hostel fee will be 

displayed. 

 

 
 

g) After the fee detail displayed, the student can click the "Search Room" button to view 

the bed list of the selected hostel.  



 
 

h) After the bed list is displayed, the student can choose a bed according to their 

preference. Once a room is selected, the page will automatically scroll down to the 

summary section. If the page does not scroll down automatically, the student will need to 

scroll manually. 

 

 

 

 
 

i) After the summary page, the student must click the "Save & Preview" button to view 

more details. Upon clicking the "Save & Preview" button, the student will be redirected to 

the preview page, where all details such as student information, room details and 

minimum payment information will be displayed. 



 
 

j)  If the student tries to change the minimum payment amount, they can increase it but 

cannot proceed with an amount lower than the minimum. Payments higher than the 

minimum amount are allowed, but not less. 

k) If the student meets the payment conditions, they can proceed with the hostel booking 

by clicking the "Check & Pay" button. After clicking the "Check & Pay" button, the 

student will be redirected to the bank page, where they can choose from payment 

options such as credit card, debit card, net banking, and UPI. 

 

 
 

 

 



l) After a successful payment, the student will be redirected to the "Payment Successful" page, 

and a payment receipt will be sent to their registered email and bed will be booked.  

 

 
 

What if a student tries to book a bed in the hostel, but the payment isn’t made? 

 
➢ If a student tries to book a bed in a hostel but, for some reason, is unable to make the payment or the 

payment fails, the next time the student clicks on "Hostel Booking," the screen will look like this. 

 

 
 

➢ If the student clicks on the "Proceed" button, they don’t need to restart the booking process — they just 

need to complete the payment to secure the bed. However, if the student clicks on the "Cancel" button, 

they will have to restart the booking process and complete the payment to secure the bed. 

➢ If a student books a bed in a hostel but fails to make the payment within 12 hours, they will need to 

restart the booking process. 

➢ If a student has already booked a bed for a session year and clicks on the "Hostel Booking" section 

again, the screen will look like this. 



 
 

 

======================== END ================================= 


